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Article 5.  Meetings  

§1-501 MEETINGS: DEF INED.  Meetings, as used in this  Art icle shall  mean all  regular,  special,  or called meetings, 
formal o r info rmal,  of  a  publi c body for the purposes of briefing,  discussion of public business, formation of ten tative  
policy,  o r the taking of any action. (Ref.  84 -1409(2)  RS Neb.)  

§1-502 MEETINGS: PU BLIC BODY DEF INED.  Publ ic Body as used in this  Art icle shall  mean:   

A . The Governing Body of the Municipa lity,   

B. All  independent boards, commissions, burea us, commit tees, councils,  subuni ts,  Cert if icate of Need appeal 
panels,  or any other bodies, now or hereafter created  by Constitut ion, statute, or otherwise pursuant to law, and  

C. Advisory committees of th e bodies l isted above.  

§1-503 MEETINGS: PU BLIC.  All  publ ic meetings as defined by law shall  be held in a  Municipal public bui lding 
which shall  be open to atten dance by the public.  Al l  meet ings shall  be held in the Village Hall  un less the publici zed 
notice hereinafter requi red shall  designate some other  public bui lding o r other speci fied place. The advance publicized 
notice of all·  public conven ed meetings shall  be simultan eously transmitted to all  members of the Governin g Body and to 
the public by a  method designated by the Gover nin g Body or by the Chairman if  the Governin g Body has not  designated a 
method. Such notice shall  co ntain the t ime and specific place for each meeting and eit her an enumeration of the agenda 
subjects known at  the t ime of  the notice, or a  statement that  suc h an agenda kept  continually current  shall  be readily 
available for publ ic inspectio n at  the office of the Muni cipal Clerk.  Except fo r items of an emergency nature, the agenda 
shall  not  be enlarged later than twenty -four (24)  hours before the sch eduled com mencement of the meeting . The 
Governing Body shall  have the right  to modify the agenda to include items of an emergency nature only,  at  such publi c 
meetings. Th e minutes of the Municipa l Clerk shall  include the reco rd of the manner and advance t ime by whic h the 
advance publici zed notice wa s given, a  statement of  how the availability of  an agenda of the then known subjects was 
communicated, the t ime and specific place of the meetin gs, and the names of each member of the Governin g Body 
present or absent at  ea ch convened meeting. The min utes  of the Govern ing Body shall  be a public record open to 
inspection by the publi c upon request  at  any reasonable t ime at  the office of the Municipal Clerk.  Any official  action  on 
any question or motion duly moved and seconded  shall  be taken only by rol l  call  vote of the Governing Body in open 
session. The reco rd of the Municipal Clerk shall  show how each member voted, or that  the member was absent and did 
not  vote. (Ref.  84 -1408,84-1409, 84 -1411, 84-1413 RS Neb.)  

§1-504 MEETINGS: CLOSED S ESSIONS.  Any publi c body may hold a closed session by the affirmative vote of a  
majority of  i ts  voting members if  a  closed session is  clearly necessa ry fo r the pro tectio n of the public in terest  or for the 
prevention of need less inj ur y  to the reputation of an indiv i dual and if  such individual has not  requested a publi c meeting. 
Closed sessions may be held for,  but  shall  not  be l imi ted to,  such reasons as:  

A . Strateg y sessions with res pect  to collective bargaining ,  real estate purchases, or l i t i gation;  
B. Discussion regardin g deployment of  security personnel  or devices;  
C. Investigative proceedings regarding allegations of crimi nal misconduct;  o r  
D. Eva luation of the job perfo rmance of a  person when necessary to prevent  need less in jur y to the reputation of 
a  person and if  such person has not  requested a public meeting.   
Nothing in this  S ection shall  permit  a  closed meeting for d iscussion of the appointment or election of a  new 

member to any public body.   
The vote to ho ld a closed session shall  be taken in open session. The vote of each member on the question of 

holding a closed session, the reason fo r the closed sessio n, and the t ime when the closed session commenced and 
concluded shall  be reco rded in the minutes. The publi c body holding such a closed session shall  restrict  i ts  
consideration to matters duri ng the closed port ions to only those purpose set  forth in t he minutes as the reason fo r the 
closed session. The meetin g shall  be reconvened in  open session befo re any fo rmal action may be taken.   

Any member of any pub lic body shall  have the right  to challenge the contin uation of a  closed session if  the 
member determines that  the session has exceeded the rea son stated in the orig inal mot ion to hold a closed session or i f  
the member con tends that  the  closed session is  neither clearly necessary for (a)  the protection of the publi c interest  or 
(b)  the prevention of needless injury to the reputation of an individual.  Such challenge shall  be overruled on ly a  majority 
vote of the members of the public body. S uch challenge a nd its  disposit ion shall  be recorded in the minutes.   

Nothing in this  section shall  be construed to requi re that  any meeting be closed to the public.  No person or 
public body shall  fai l  to invi te a  port ion of its  members to a  meeting nor shall  a  publi c body designate itself  a  
subcommittee of the who le b ody fo r the purpose of ci rcumventing the provisions of this  Art icle,  no r shall  any closed 
session, informal meeting , chance meeting, social gathering, or elect ronic co mmunication be used for the purpose of 
circumventin g the provisions of this  Art icle.  The provis ions  of this  Art icle shall  not  apply to chance meetin gs, or to 
attendance at  or travel to co nventions or workshops of members of a  public body at  which there is  no meeting of th e  
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body then intentionally convened and there is  no vote or other action taken regarding an y matter over which the publi c 
body has supervision, contro l,  jurisdict ion o r advisor y power.  (Ref.  84 -1410 RS Neb.)  

§1-505 MEETINGS; EMERGENCY MEETINGS.  When it  is  necessary to hold an emergency meeting without 
reasonable advance pub lic n otice, the nature of the emergency shall  be stated in the minutes and any formal action 
taken in such meetin g shall  pertain on ly to the emergency.  Such emergency meetin gs may be held by means of electronic 
or teleco mmunication equipment.  The provisions of S ecti on 1 -508 of this  Art icle shall  be complied with in conducti ng 
emergency meetings. Complete minutes of suc h emergency meetin gs spe cifyin g the nature of the emergency and any 
formal action taken at  the meeting shall  be made available to the publi c by no later than the end of the next  regular 
business day. (Ref.  84 -1411 RS Neb.)   

§1-506 MEETINGS: MINUTES.  Each publi c body shall  keep minutes of all  meetings showing the t ime, place, 
members present and absent,  and the substance of al l  matters discussed.  

The minutes shall  be publ ic records and open to public in spection during normal busin ess hours .  
Minutes shall  be written and available for inspection withi n ten (10)  working days, or prior to the next  convened 

meeting, wh ichever occurs earlier.  (Ref.  84 -1412, 84-1413 RS Neb.)  
§1-507 MEETINGS: VOT ES.  Any action taken on any question or motion duly moved and seconded shall  be by roll  

call  vote of the pub lic body in open session, and the record shall  state how each memb er voted, o r i f  the member was 
absent or not  voting. The requiremen ts of a  roll  call  or viva voice vote shall  be satisfied by the Municipality ut i l i zing an 
electroni c voting device which allows the yeas and nays of each member of the Governi ng Body to be readily seen by  the 
public.  The vote to elect  leadership within  a  public body may be taken by secret  ballot ,  but  the total n umber o f votes for 
each candidate shall  be reco rded in the minutes. (Ref.17 -616, 84-1413 RS Neb.)  

§1-508 MEETINGS: NOTICE TO NEVVS MEDIA .  The Muni cipal Clerk,  S ecretar y,  or other designee of each public 
body shall  maintain a  l ist  of  the news media requesting no tif ication of meetin gs and shall  make reasonable effo rts  to 
provide advance notif ication to them of the t ime and place of each meeti ng, and the subjects to be discussed at  that  
meeting. (Ref.  84 -1411 RS Neb.)  

§1-509 MEETINGS: PU BLIC PARTICIPAT ION.  Subject  to the provisions of this  Art icle,  the public shall  have the 
right  to at tend and the right  to speak at meetings of publi c  bodies and all  or any part  of  a  meeting of a  publi c body except 
for closed meetings called pursuant to S ection 1 -504 may be v ideotaped, televised, ph otographed, broadcast,  or 
reco rded by any person in attendance by means of a  tape recorder,  camera, v ideo equip ment,  or any other means of 
pictorial  o r sonic reproductio n or inwrit ing.   

It  shall  not  be a violat ion of this  S ection for any publ ic body to make and enforce reaso nable rules and 
regulations regardin g the con duct of  persons attending, speaking at,  video - taping, televising, photographing, 
broadcasting, or reco rding its  meetings. A body is  not  required to allow cit i zens to speak at  each meeting, nor may it  
forbid publ ic part ici pation  at  all  meetings. No publ ic body shall  requi re members of the public to identify  themselves as 
a condit ion for admission to the meeting . The body may, however,  req uire any member of  the public desirin g to address 
the body to identify himself  o r herself.  No public body shall  for the purpose of circumventing the provisions of this  
Art icle ho ld a meeting in a  place known by the body to be too small  to accommodate the anticipated audien ce. No public 
body shall  be deemed in violat ion of thi s  S ection if  i t  holds its  meeting in its  tradit ional  meeting place. The publi c body 
shall,  upon request ,  make a reasonable ef fort  to accommo date the publ ic's  right  to hear t he discussion and testimo ny 
presented at  the meeting. Public bodies shall  make available at  the meeting, for exami nation and copying by memb ers of 
the public,  at  least  one (1)  copy of all  rep roducib le written material to be discussed at  an open meeting. (R ef.  84-1412 RS 
Neb.)  

§1-510 MEETINGS: GOVERNING BODY.  Th e meetin g of the Village Board shall  be held in the Village Hall.  Regular 
meetings shall  be held on the First  Monday of each month at  the hour of  seven -thirt y (7:30)  P.M. Special meetin gs may be 
called by the Board Chairman, or by a  majority of  the Vill age Board, the object  of  which shall  be submitted to the Vill age 
Board members in writ ing.  Th e call  and object,  as well  as the disposit ion thereof,  shall  be entered upon the journa l by 
the Municipa l Clerk.  On f i l in g the call  for a  special meetin g the Munic i pal Clerk shall  notify the Village Board of the 
special meeting, stat ing the t ime and its  purpose. Notice o f a  special meeting need not  be given to a  member o f the 
Village Board who is  known to be out  of  the State, or physically unable to be present.  A ma jority of  the members of t he 
Village Board shall  constitute  a  quorum for the transaction  of business, but  a  smaller number may adjourn fro m day to 
day and compel the attendance of the absent members; provided, that  on the request  o f  any two (2)  members, wh ether a  
quorum is  present or not,  all  absent members shall  be sent  for and compelled to attend . At  the hour appointed for th e 
meeting, the M unicipa l Clerk shall  proceed to call  the rol l  of  members and announce whether a  quorum is  present.  I f  a  
quorum is  present the Village Board shall  be called to order by the Board Chairman. In t he absence o f the Board 
Chairman fro m any meeting o f the Board of Trustees, the Board shall  have the power to appoint  a  chairman pro -temp ore, 
who shall  exerci se and have the powers  and perform the same duties as the regular Village Chairman. (Ref.  17 -204, 17-
205, 17-210 RS Neb.)  
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§1-511 MEETINGS: ORDER OF BUSINESS.  All  meetings of t he Governin g Body shall  be open to the public.  
Promptly at  the hour set  by la w on the day of each regular meeting, the members of the Governin g Body, the Municip al 
Clerk,  the Chai rman, and such other Municipal of f icia ls  that  may be requir ed shall  take their  regular stat ions in the 
Vil lage Ha ll ,  and the business of the Municipality shall  be taken up for consideration, and disposit ion in the manner 
prescribed by the offi cial  agenda on f i le at  the office of th e Municipal Clerk.  

§1-512 MEETINGS: PARLIAMENTARY PROCEDURE.  The Chairman shall  preserve order  during meetings of the 
Governin g Body arid shall  decide all  questions of order,  subject  to an appeal to the Governi ng Body. When any pers on is  
called to order,  he shall  be s eated unti l  the point  is  decided. When the Chairman is  putt ing the question, no person shall  
leave the meetin g room. Every person present,  previous to  speaking shall  r ise from his  seat  and address himself  to the 
presiding offi cer and while speaking shall  confine hi mself  to the question. When two (2),  or more persons rise at  once, 
the Chairman shall  recogn ize the one who spoke f irst.  All  resolutions or motions shall  b e reduced to writ ing before being 
acted upon, i f  requested by the Municipal Clerk,  or any member of the Governin g Body. Every member of the Governi ng 
Body who is  present wh en a question is  voted upon, shall  cast  his  vote unless excused by a majority of  the Govern ing 
Body present.  No motion shall  be put  or debated unless seconded. When seconded, it  shall  be stated by the Chairman 
before bein g debatable. In all  cases where a motion or res olution is  entered on the min utes, the name of the member of 
the Governin g Body making the motion, or resolution shall  be entered also. After each vote, the "Yeas" and "Na ys" shall  
be taken and  entered in the minutes upon the request  of  any member of the Governin g Body. Before the vote is  actually 
taken, any resolution , motion, or proposed ordinance may be withdrawn from consideration by the sponsor thereof with 
the consent  of  the member of  the Governing Body secondi ng the said resolution, motio n, or ordinance. When , in the 
consideration of an ordinance, different  t imes, o r amount s are proposed, the question shall  be put  on the largest  sum, 
or the lon gest  t ime. A question to  reconsider shall  be in o rder wh en made by a member voting with the majorit y,  but  such 
motion to reconsider must be made before the expirat ion of the third (3rd)  regular meeti ng after the init ial  consideration 
of the question. When any question is  under de bate, no motion shall  be made, entertai ned, or seconded except the 
previo us question, a  motion to table,  and to adjourn. Each  of the said motions shall  be decided without debate. Any of 
the rules of the Govern ing Bo dy for meetin gs may be suspended by a two -thirds (2/3)  vote of the members present.  In all  
cases in which provisions are  not  made by these rules, Robert 's  Rules of Order is  the authority by whi ch the Governi ng 
Body shall  decide all  proced ural disputes that  may arise.  

§1-513 MEETINGS; CHANGE IN OFFICE . Th e Chairman and Board of Trustees shall  meet at  seven -thirty (7:30)  
o'clock P.M. on the f irst  (1st)  Monday in December in each election year,  and the outgoing officers and the outgoing 
members of the-  Beard of Trustees shall  present  thei r  reports,  and upon the old Board having completed its  business, the 
outgoing members of said Board shall  surrender thei r  of f ices  to the incoming memb ers, and the outgoing officers shall  
thereupon each surrender to his  successor in of f ice all  property,  reco rds, papers, and moneys belongin g to the 
same.(Ref.  17 -203.01 RS Neb.)  

§1-514 MEETINGS; REORGANIZAT IONAL MEET ING. The newly elected Board shall  convene at  the regular place of 
meeting on the f irst  (1st)  Monday of December in each election year immediately after the prior Board adjourns and 
proceed to organize themselves for the ensuing year.  Th e Chairman pro tempore  shall  call  the meetin g to o rder.  The 
Board shall  then proceed to examine the credentials  of  i ts  members and other elective officers of  the Municipa lity to see 
that  each has been duly and properly elected and to see t hat  such oaths and bonds have been give n as are required. 
After ascertainin g that  all  members and officers are duly qualif ied, the Board shall  then  elect  one (1)  of  i ts  own body who 
shall  be styled as Chairman of the Board of Trustees. The Chairman shall  then nominate his  candidates for appoint ive 
offices and said officers shall  hold offi ce unti l  thei r  successors are duly appointed and qualif ied. He shall  then proceed 
with the regular order of  busi ness. It  is  hereby made the duty of  each and every memb er of the Board or of  i ts  successors 
in off ice and of each offi cer hereafter  elected to any off ice, to qualify pr ior to the f irst  (1st)  Monday in December 
followin g his  election. Immed iately upon the assembly of  t he newly elected Board upon the f irst  (1 st)  Monday in 
December fol lowin g the elect ion, each offi cer elected at  the regular Muni cipal Election  shall  take possession of his  
off ice. Each appointive officer who is  requi red to give bond shall  qualify by f i l ing the req uired bond, approved by the 
Board of Trustees, in the off i ce of the Village Cler k within two (2)  weeks from the date of his  said appointment;  Provi ded, 
on said bond shall  be endorsed the same oath as required of a  Village Trustee. Failure to qualify by elective o r appointive 
officers within the t ime and manner provided in this  S ection, shall  and does in itself  create a vacancy in the office to 
which said person fail ing to q ualify shall  have been elected or appointed. (Ref.  17 -203.01 RS Neb.)  

 


