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Article 2.  Appointed Off icials  

 

§1-201 APPOINTED OFF ICIALS: GENERAL AUT HORIT Y.  The Village Board may appoint  a  Municipa l Clerk,  a  
Municipa l Treasurer,  a  Munici pal Uti l it ies Superintendent ,  and a Municipal Marshal.  It  shall  also appoint  a  Board of 
Health consist ing of th ree (3) members: The Chairman of the Village Board shall  be the C hairman of the Board of Health,  
the Marshal shall  be the S ecretar y and Quarantine Officer of  the Board of Health,  and an addit ional member who shall  be 
a physician, when a physician is  residing permanently in the Munici pality,  and when th ere is  no physician present,  then 
such other person as the Village Board may select.  It  shall  also appoint  such addit ional off icials,  and employees as they 
may determine the Muni cipal ity needs. All  such appointees shall  hold office fo r one (1)  year,  unless  sooner removed by 
the Chairman of the Board by,  and with,  the advice and consent of  the Village Board. (Ref.  17 -208 RS Neb.)  

§ 1-202 APPOINT ED OFF ICIALS: MERGER OF OFF ICES.  The Governing Body of the M unici pality may, in its  
discretion , by ordinance co mbine and merge any elective or appointive office or employment,  except Village Trustee, 
with any other elective, or appointive offices so that  one or more of such o ffices may b e held by the officer o r employee 
at  the same t ime, except that  Trustees may perform and upon Board approval,  receive compensation for seasonal or 
emergency work so lon g as there is  no conf lict  of  in terest  for  such co mpensation. The o ffices so merged and combined 
shall  always be construed to be separate, and the effect  of  the combination or merger s hall  be l imited to a  consolidation 
of off icial  duties only;  and provided furth er,  the salary of  t he officer ho lding the merged  offices shall  not  be in excess of 
the maximum amount provided by law for the salary of  the offices so combined. Fo r purposes of this  S ection, volunteer 
f irefi ghters and ambulanc e drivers shall  not  be considered officers.  (Ref.  17 -209.02 RS Neb.)  

§1-203 APPOINTED OFF ICIALS: CLERK-TREASURER POSITION CREAT ED.  Th e appointive offices of Muni cipal Clerk 
and Municipal Treasurer are hereby combined and merged , in accordance with the authority granted to the Govern in g 
Body by S ection 1-202. The office so merged and combined shall  always be construed to be separate, and the effect  of  
the combination, or merger,  shall  be l imited to a  consolidation of off icial  duties only.  

The salary of  the offi cer ho ldi ng the merged offices shall  not  be in excess of the maximum amount provided by 
law for the salary of  the offi ces so combined.  

§1-204 APPOINTED OFF ICIALS: MUNICIPAL CLERK.  Th e Municipal Clerk shall  attend  the meetings of the 
Governing Body and keep a correct  journa l of  the proceedi ngs  of that  body He shall  keep a record of all  outstanding 
bonds against  the Municipali ty  and when any bonds are sold, purchased, paid, or cancelled, said reco rd shall  show the 
fact.  He shall  make, at  the en d of the f iscal year,  a  report  o f  the business  of the Muni cipality transacted through his  
off ice for the year.  That  reco rd shall  describe part icularly  the bonds issued, and sold during the year,  and the terms of 
the sale with each, and every  item, and expense thereo f He shall  f i le all  o ff icia l  bonds after the same  shall  have been 
properly executed, and approved. He shall  make the proper cert if icate of passage which  shall  be attached to origina l 
copies of all  bond ordinances hereafter enacted by the Governin g Body.  

The Munici pal Clerk shall  issue, and sign all  l icenses, permits,  and occupation  tax receipts authorized by law, 
and required by the Mun icipa l ordinances. He shall  col lect  all  occupation taxes, and license money except where so me 
other Municipal of f icer is  specifically charged with that  duty.  He shall  keep a register of  all  l icen ses gr anted in the 
Municipa lity,  and the purpose for wh ich they have been issued.  

The Munici pal Clerk shall  permit  no records, public papers, or other documents of the Municipa lity kept,  and 
preserved in his  off ice to be taken therefrom, except by such officers of  the Municipa lity as may be entit led to the use of 
the same, but  only upon  their  leaving a receipt  therefor.  He shall  keep all  the records of his  off ice, includin g a reco rd of 
all  l icen ses issued by him in a  blank book with a  proper in dex. He shall  include as part  of  his  reco rds all  petit ions under 
which the Governin g Body shall  order publi c work to be done at  the expense of the prop erty f ronting thereon , together 
with references to all  reso luti ons, and ordinances relat ing to the same. He shall  endorse the date, and hour of  f i l ing upon 
every paper,  or document so f i led in his  off i ce. All  such f i l i ngs made by him shall  be properly docketed. Included in his  
reco rds shall  be all  standard codes, amendments thereto, and other documents incorpo rated by reference, and arranged 
in triplicate in a  manner convenient  fo r referen ce. He shall  keep, and preserve the proceedings of the Governing Body in 
two (2)  separate, and dist inct  reco rd books. The Minute Records shall  contain a  reco rd of all  the miscellaneous, and  
informa l doings of the Governing Body. Th e Minute Record  shall  not  include the passage, and approval of  ordinances 
except such resolutions inco rporating by referen ce the Ordinance Record into the Minute Reco rd. The Ordinance Record 
shall  contain the forma l proceedings of the Governin g Bod y in the matter of  passing, ap proving , pub lish ing, posting, and 
cert if yin g of ordinances. Af ter the formalit ies for the legal enactment of  an ordinance have been completed, the 
Municipa l Clerk shall  reco rd, and spread at  large in the Ordinance Record his  ordinance minutes on printed forms. In all  
cases hereafter where single ordinances are introduced fo r the consideration of the Governing Bod y, the Municipal Clerk 
shall  cause to be introduced an appropriate resolution incorporating by referen ce the O rdinance Record in to the Minute 
Record. He shall  keep  an accurate, and complete account of  the appropriat ion of the several funds, draw, sign , and 
attest  all  warrants o rdered for the payment of  money on the part icular fund from whi ch the same is  payable. At  the end of   
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each month, he shall  then make a report  of  the amounts appropriated to the various funds, and the amount of  the 
warrants drawn thereon. Not hing herein shall  be construed to prevent  any cit izen, off ic ial,  or other person from 
examining any pub lic reco rds at  all  reasonable t imes.  

The Munici pal Clerk shall  del iver all  warrants,  ordinances,  and resolutions under his  ch arge to the chairman fo r 
his  signature. He shall  also d eliver to of ficers,  employees,  and committees all  resolutio ns, and communications which 
are directed at  said  officers,  employees, o r committees. With the seal of  the Municipa lity,  he shall  duly attest  the 
Chairman's signature to all  o rdinances, deeds, and papers required to be attested to when ordered to do so by the 
Governing Body. Within thirty  (30)  days after any meeting o f the Governing Bod y, the Municipal Clerk shall  prepare, a nd 
publish the offi cial  proceedin gs of the Governing Body in a  legal  newspaper of  general ci rculation in the Muni cipalit y,  and  
which was duly designated as such by the Governin g Body. Said publication  shall  set  fo rth a  statement of  the 
proceedin gs thereo f and shall  also include the amount of  each claim allowed, the purp ose of the claim, and the name of 
the claimant ,  except that the aggregate amount of  all  payroll  claims may be included as one item. Between July 15 and 
August  15 of each year,  the n ames of all  employees and their  current  annual,  monthly,  or hourly salaries shall  be 
published and any changes in salaries  or the hiring of new employees during the calend ar quarter p receding the mon ths  
of October,  Januar y,  and April  shall  be published durin g th e months of  November,  February,  and May; Provided, the 
charge fo r such publication s hall  not  exceed the rates provided by the statutes of the State o f Nebraska. Said publication 
shall  be charged against  the General Fund. He shall  then keep in a  book with a  proper index , copies of all  notices 
requi red to be published, or posted by the Municipa l Clerk by order of  the Govern ing Body, or  under the ordinances of the 
Municipa lity.  To each of the f i le copies of said notices shall  be attached the printer 's  aff idavit  of  publication, i f  the sa id  
notices are required to be published, or the Municipal Clerk's  cert if icate under seal wh ere the same are requi red to be 
posted only.  

The Munici pal Clerk shall  receive all  objections to creatio n of paving distri cts,  and  other street  improvemen ts. 
He shall  receive the claims of any person against  the Municipality,  and in the event  that the said claim is  disallowed in 
part,  or in who le, the M unicipal  Clerk shall  notify such claimant;  his  agent,  or attorney by letter within f ive ( 5)  days after 
such disallowance, and the Municipa l Clerk shall  then prepare t ranscrip ts on appeal of  any disallowance of a  claim in all  
proper cases.  

The Munici pal Clerk may charge a reasonable fee fo r cert if i ed copies of any record  in his  off ice as set  by 
reso lution of the Govern ing Body. He shall  destroy Municipal  reco rds under the directio n of the State Records Board 
pursuant to S ections84 -1201 thru 84 -1220; Provided, the Governin g Body shall  not  have the authority to destroy the 
Minutes of the Municipal Clerk,  the permanent ordinances,  and resolutions books, or any other reco rds classif ied as 
permanent by the State Reco rds Board. (Ref.17 -605, 19-1102, 19-1104, 84-1201 thru 84 -1220, 84 -712 RS Neb.)  

§1-205 APPOINTED OFF ICIALS; MUNICIPAL TREASURER.  The Munici pal Treasurer shall  be the custodian of all  
moneys belongin g to the Mun icipalit y.  He shall  keep all  money belon ging to the Municipality separate, and dist inct  from 
his  own money. He shall  keep  a separate account of  each fund or appropriat ion, and the debits,  and credits  belongin g 
thereto. He shall  issue duplicate (2)  receipts for al l  moneys received by him for  the Mun icipalit y.  He shall  g ive to ever y 
person paying money into the Municipal Treasur y,  a  r eceipt  therefor,  specif ying the date of payment,  and the account 
paid. One (1)  of  the receip ts shall  be f i led with his  monthly report ,  and the last  copy of the said receipt  shall  be kept  on 
f i le in his  of f ice. His  books, and accounts shall  always be open f or inspection by any ci t izen of the Muni cipalit y whenever 
any Municipal f i scal reco rd, audit,  warrant,  voucher,  invoi ce, purchase order,  req uisit ion, payrol l  check; receipt  or o ther 
reco rd of receipt,  cash or expenditure involving publi c fun ds is  involved.  He shall  cancel all  bonds, coupons, warrants,  
and other evidences of debt  against  the Municipality,  whenever paid by him, by writ ing,  or stamping on the face thereof,  
"Paid by the Municipal Treasurer,"  with the date of payment  written o r stamped thereon. He shall  collect  all  special taxes, 
allocate special assessmen ts to the severa l owners, and  shall  obtain from the Count y Treasurer a  monthly report  as to 
the collection of delinquent taxes. The Treasurer 's  daily cash book shall  be footed and balanced daily,  and he shall  adopt 
such bookkeeping methods as the Governin g Body shall  prescribe. He shall  invest  and collect  all  money own ed by, or  
owed to,  the Munici pality as directe d by the Governin g Bo dy. (Ref.  17 -606 thru 17-609, 84-712 RS Neb.)   

§1-206 APPOINTED OFF ICIALS: TREASURER'S MONTHLY R EPORT.  The Mun icipa l Treasurer shall  at  the end of 
each, and every month, and such other t imes as the Governing Body may deem necessa ry,  render an account to the 
Governing Body under oath showing the f inancial state of the Municipa lity at  that  date, the amount o f  money remaini ng in 
each fund and the amount paid therefrom, and the balance of money remainin g in the Treasur y.  He shall  accompany the 
said account with a  statemen t of  all  receipts,  and disbursements, together with all  warrants redeemed, and paid by him.  
He shall  also produce depository evidence that  all  Munici pal money is  in a  solvent,  an d going bank in the name of the 
Municipa lity.  If  the Muni cipal  Treasurer shall  neglect,  or fa i l  fo r the space of ten (10)  days from the end of each and every  
month to render his  accounts  as aforesaid, the Governin g Body shall,  by reso lution, declare the office vacant,  and 
appoint  some person to f i l l  the vacancy. The Municipal Treasurer shall  be present at  ea ch regular meeting of the 
Governing Body at  whi ch t ime he shall  r ead, and f i le his  monthly report.  (Ref.  17 -606 RS Neb.)   
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1-207 APPOINTED OF FICIALS : TREASURER'S ANNUAL REPORT.  The Municipal Treasurer  shall  publish in a  legal 
newspaper having gen eral c irculation within the Munici pal ity,  within sixty (60)  days following the f irst  (1st)  day of August  
of  each year,  a  report  of  the activit ies of  his  off ice wh ich said report  shall  show in detail.  Said repo rt  shall  include all  
receipts,  disbursemen ts, warrants outstanding, and the debit,  or credit  balance of the Municipa lity.  (Ref.  19 -1101 RS 
Neb.)  

§1-208 APPOINTED OFF ICIALS: MUNICIPAL ATTORNEY.  The Municipal Atto rney is  the Municipality 's  legal advisor,  
and as such he shall  commen ce, prosecute, and defend  all  suits  on behalf  of  the Mun ici pality.  When requested by th e 
Governing Body, he shall  attend meetings of the Governin g Body, and shall  advise any Municipa l Offi cial in  all  matters of  
law in which the interests of  the Municipa lity may be involved. He shall  draft  such ordin ances, bonds, contracts,  and  
other writ in gs as may be required in  the administrat ion  of t he affairs  of  the Municipalit y.  He shall  examine all  bonds, 
contracts,  and  documents on  which the Governin g Body wi ll  be required to act,  and attach there  to a  brief  statement in 
writ ing to all  such instrumen ts, and documents as to whether,  or not,  the document is  in legal,  and proper fo rm. He shall  
prepare complaints,  attend, and  prosecute violat ions of the Munici pal ordinances when directed to do so by  the 
Governing Body. Without direction, he shall  appear,  and prosecute all  cases fo r violat io n  of the Municipa l ordinances 
that  have been appealed to,  and are pending in any higher  court.  He shall  also examine, when requested to do so by the 
Governing Body, the ordinance reco rds, and advise, and assist  the Municipal Clerk as much as may be necessary to the 
end that  each procedural step will  be taken in the passage of each ordinance to insure that  they will  be valid,  and 
subsist in g local laws in so far  as their  passage, and approval are concern ed. The Governing Body shall  have the right  to  
compensate the M unicipa l At torney fo r legal ser vices on such terms as the Governin g Bo dy and the Municipal Atto rn ey 
may agree, and to employ any addit ional legal assistance as may be necessary out  of  the funds of the Municipa lity.  (Ref.  
17-610 RS Neb.)  

§1-209 APPOINTED OFF ICIALS: MUNICIPAL F IRE CHIEF.  Th e Munici pal Fi re Chi ef shall  be elected by the 
members of the Fire Department.  He shall  enfo rce all  laws and ordinances covering the prevention of f i res ;  the sto ra ge 
and use of explosives and flammable substances ; the installat ion of f ire alarm systems ; the maintenance of f ire 
ext inguishin g equipment ;  the regulation of f i re escapes; and the inspection of all  premi ses requi ring adequate f ire 
escapes. He shall  within two (2)  days investigate the cause, ori gin,  and circumstances of f ires arisin g within his  
juri sdict ion. He shall,  on or befo re the f irst  (1st)  day in April  and October of  each year,  cause the  secretar y to f i le wit h 
the Municipa l Clerk,  and  the Clerk  of  the Distr ict  Court  a  cert if i ed copy of the ro lls  of  all  members in good standing i n 
their  respective co mpanies in order to o btain the exemptions provided by law. He shall  have the power during the t i me of 
a  f ire,  and for a  period of thirty -six  (36)  hours thereafter to  arrest  any suspected arsonist,  or any person for hindering the 
department's  effo rts,  conducting himself  in a  noisy and disorderly manner,  or who shal l  refuse to obey any lawful order 
by the Fire Chief or A ssistant  Fire Chief.  The Fire Chief,  o r his  assistant  in charge of operations at  a  f ire may comman d 
the ser vices of any person pres ent at  any f ire in ext in guish ing the same or in the remova l,  and protection of property.  
Failure to obey such an order  shall  be a misdemeanor puni shable by a  f ine. The Fi re Chi ef shall  have the right  to en ter at  
all  reasonable hours into bui ldings, and upo n all  premises within his  jurisdict ion for the purpose of examinin g the same 
for f i re haza rds, and related dangers. (Ref.  17 -505, 35-102, 35-108, 81,506, 81-512 RS Neb.)  

§1-210 APPOINTED OFF ICIALS: SPECIAL ENGINEER.  Th e Governin g Body may employ a Special Engin eer to make 
or assist  the Munici pal En gin eer in making any part icular est imate, survey, or other work. The Special En gin eer shall  
make a record of the min utes  of his  surveys and all  other work done for the Munici palit y.  He shall,  w hen directed by the 
Governing Body, accurately make all  plats,  sections, prof i les,  and maps as may be necessary in the j udgment of  the 
Governing Body. He shall,  upon request  of  the Governing Body, make estimates of the costs of  labor and m aterial which 
may be done or furnished by contract  with the Municipa lity,  and make all  surveys, est i mates, and calculations necessary 
for the establishment of  grades, bridges, buildin g of culverts,  sewers, electri c l i ght  system, waterworks, power plant,  
public h eating system, curbi ng and gutters,  and the improvement of  streets and erectio n and repair of  buildings, and 
shall  perform such other duti es as the Governin g Body may requi re.  Al l  records of the S pecial Engin eer shall  be publ ic 
reco rds which shall  be long to  the Municipalit y,  and shall  be turned over to his  successo r.  (Ref.  17 -405, 17-568, 17-
568.01, 17-919 RS Neb.)  

§1-211 APPOINTED OFF ICIALS: MUNICIPAL STREET COMMISSIONER.  Th e Munici pal Street  Commission er shall,  
subject  to the o rders and directives of the Governing Body, have general charge, directi on, and control of  all  work on the 
streets, sidewalks, culverts,  and bridges of the Municipality,  and shall  perform such ot her duties as the Governing Body 
may requi re.  It  shall  be his  responsibil ity to see that  gutters and drains therein function pro -pretty,  and that  the same are 
kept  in good repai r.  He shall,  at  the requ est  of  the Govern i ng Body make a detailed report  to the Governin g Body on the 
condit ion of the streets,  s idewalks, culverts,  alleys, and bridges of the Municipa lity,  an d shall  direct  their  attention to 
such improvemen ts, repairs,  extensions, addit ions, and  addit ional employees as he may believe are needed to mainta in a 
satisfactory st reet  system in the Municipa lity along with an estimate of the cost  thereo f.  He shall.  issue such permi ts,  
and assume such other duties as the Governin g Body may direct.  (Ref.17 -214 RS Neb.)  
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§1-212 APPOINTED OFF ICIALS; MUNICIPAL UTILITIES SUPERINTENDENT.  A Uti l it ies Sup erin tendent shall  be 
appointed in the event  that  there is  mo re than one Munici pal ut i l i t y,  and the Govern ing Body determines that  it  is  in the 
best  interest  of  the Munici pal ity to appoint  one official  to have the immediate contro l over all  the said Municipal ut i l i t ies.  
The Util it ies Superintendent may be removed at  any t ime by a two thirds (2/3)  vote of the Governing Bod y. Any vacancy 
occurrin g . in the said office by death, resig nation o r removal may be f i l led in the manner hereinbefo re p rovided for th e 
appointment of  all  Municipal off icials.  Th e Util it ies Superi ntendent's  duties over the fol lowin g departments shall  be as 
stated herein:  

Water D epartment  

He shall  have general supervi sion and control over the Municipal Water System, and. shall  be primarily 
responsible for i ts  economic operation and prudent management.  Included in the said water system shall  be the water 
plant,  the pump house, all  machiner y,  and appliances used in connection with produci ng and distributing water to 
inhabitants of  the Municipali ty.  Al l  actions, decisions, and procedures of the Util it ies Superin tendent  shall  be subj ect  to 
the genera l  directives and control of  the Governing Body. T he Util it ies Superin tendent shall  have the general cont rol and 
super viso ry authorit y  over all  employees of the Water System which the Govern ing Body may from t ime to t ime hire to 
operate and maintain the said system. He shall  make a detailed report  to the Govern ing Body at  least  once ever y six  (6)  
months, of  the condit ion of the said  water system, of all  mains, pipes, hydrants,  reser voirs,  and machinery and such 
improvements, repairs,  and extensions thereo f as he may think proper.  The report  shall  show the amount of  receipts and 
expenditures on account thereof fo r the preceding six  (6)  months. No money shall  be expended for improvements, 
repairs,  or extensions of the said waterworks system except upon the recommendation of the Superintendent .  The 
Util it ies Superin tendent shall  provide a bond condit ioned upon the faithful discharge  of  his  duties which shall  amount to 
not  less than the amount set  by reso lution of  the Governin g Body and on f i le in the offi ce of the Munici pal Clerk.  He shall  
perfo rm such addit ional duties as may be prescribed by the Governing Bod y.  

S ewer Department  

The Util it ies Superintendent shall  have the immediate con trol,  and supervision over all  the employees, and 
property that  make up the Municipal sewer system, subject  to the genera l contro l,  and directives of the Governin g Body. 
He shall  at  least  ever y six  ( 6)  months, make a detailed rep ort  to the Governin g Body on the condit ion of the sewer 
system, and shall  direct  thei r  attention to such improvements, repairs,  extensions, addit ions, and addit ional employees 
as he may believe are needed  along with an estimat e of th e cost  thereof.  He shall  have such other duties as the 
Governing Body may delegate to him. He shall  i ssue permi ts for all  connections to the M unicipa l sewer system, and 
inspect  and supervise all  repairs  made to the said system. (Ref.  17 -214,17-541, 17-543 RS Neb.)  

 


